


DEPARTMENT- UPON ARRIVAL:
COLLECT NEW HIRE PAPERWORK, IF APPLICABLE

NOTIFYCANDIDATEOF UAF MANDATORY TRAINING
SET UP GLACIER IMMIGRATION ACCOUNT, IF APPLICABLE

CANDIDATE TRAVEL OUTSIDE THE U.S.
NOTIFICATION TCSSIMMEDIATELY

BRING ORIGINAL B3019 TO SSFOR TRAVEL SIGNATURE
UPDATE GLACIER IMMIGRATION UPON RETURN OF TRAVEL, IF APPLICABLE

CANDIDATE EXTENSION RESPONSIBILITIES
CANDIDATEHNFORMATIONFORM

NEW ACADEMI@DVISOR FORM-USTUDENT INTERN ONLY)

UPDATELCLETTER FROM EXTERNAL ORGANIZATION OF SALARY/SUPPORT, IF APPLICABLE
UPDATED ROOF OF PERSONAL FUNDS, IF APPLICABLE
COPY OF CONTINUING HEALTH INSURANCE PLAN

DEPARTMENT EXTENSION RESPONSIBILITIES
J1 DEPARTMET SPONSORSHHFORM

NEWEXPORT CONTROL CERTIFICATION FOBONTROLLED BY ORI

EXTENSION LETTER FROM UBEPARTMENTWITH REASON FOR EXTENSION
UPDATED CONTRACT LETTER, IF APPLICABLE

NEW TRAINING/INTERNSHIP PLACEMENIAN OR D002 (31 STUDENT INTERN ONLY)

DEPARTMENT- UPON DEPARTURE:
STUDENT INTERN ONLFINAL EVALUATION FROM SUPERVISING FACULTY (MIDPOINT EVALUATION FOR

STUDENTS STAYING 6 MONTHS AND LONGER)
IF CANDIDATHSRESIGNIN®R ENDING PROGRAM EARLY:

COLLECTCOPY OF RESIGNATION LETTHRAIL WITH LAST DATE OF WORMND DEPARTURE DATEEND
TOISSS

IF TERMINATING, CONTACS$SMMEDIATELY

COLLECT COPY OF FLIGHT ITINERARY SHOWING DEPARTURE FROM U.S. ABBEOPY
IF DEPARTING BY VEHICLE, PLEASE NOTHS8DF DATEOF DEPARTURE
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